
NOTICE OF PUBLIC MEETING 

 
LAFOURCHE PARISH COMMUNICATIONS DISTRICT 

 
Date:  December 6, 2018 
Time:  1:00 p.m. 
Location: L.P.C.D. PSAP / Conference Room 
  111 Dunkleman Dr. 
  Raceland, LA 70394 
 

Public Hearing 2019 Proposed Budget 
Board meeting will be called to order immediately following the public hearing. 

 
BOARD MEETING AGENDA 

 
1.) Meeting called to order  

 
2.) Pledge of Allegiance to the Flag 

 
3.) Roll call by Valerie Adams 

 
4.) Comments from the Public 

 
5.) Minutes November 1, 2018 Board Meeting 

 
6.) Secretary/Treasurer Report 

a.) October & November 2018 Financial Reports 
b.) Proposed 2018 Amended Budget 
c.) Proposed 2019 Budget 
d.) Louisiana Legislative Auditor Statewide Agreed-Upon Procedures 

 
 

7.) Building Report 
 

8.) New Business 
 

9.) Old Business 
 

10.) Chairman’s Report 
 

11.) Administrator’s Report 
 

a.) October and November PSAP Reports 2018 PSAP Reports 
b.) 2019 Meeting Dates 
 

12.) Comments from Board Members 
 

13.) Adjourn 



LAFOURCHE PARISH COMMUNICATIONS DISTRICT 
4  year term 

7 - Member Board 
RS 33:9103 created 
Act 1029 / 1999 Legislative Session 
Ordinances: 1484,1519,1523,1541,1880,1896, and 1904 
 
BOARD MEMBERS   DATE APPOINTED  TERM EXPIRES  
 
Sec./ Treas. Deborah G. Gautreaux   10/26/04    10/26/08 
P.O. Box 489         South Lafourche 
129 West 33rd St.             
Cut Off, LA  70345    re-appt 10/14/08   10/13/2012  
798-7259 hm, 632-7192 wk   re-appt 11/13/2012  11/12/2016 
637-1664 or 291-1664 cell    re-appt 1/10/2017   1/9/2021 
e-mail: lad1@viscom.net 
Administrator Lafourche Ambulance District 
 
Vice Chairman Christopher “Chris” Boudreaux 1/13/05 (replacement)  1/13/09   
743 Highway 20        Lafourche Parish Council 
Thibodaux, LA  70301    re-appt 9/23/08   9/23/2012 
633-2147 hm  537-7603, 532-8174 wk,  637-5195 cell 
e-mail: chrisb@lafourchegov.org   re-appt 9/24/2012   9/23/2016 
Lafourche Parish Council EOC Manager  re-appt 9/26/2017   9/27/2021 
 
Mark Fontenot     11/6/04    11/6/08  
113 Alma St         North Lafourche 
Thibodaux, LA  70301    re-appt 3/10/09   3/9/2013 
447-8732 hm, 448-0618 wk, 448-0619 fax    re-appt 3/26/2013   3/25/2017 
e-mail: stjohn410@hotmail.com   re-appt 3/14/2017   3/13/2021* 
 
Tom Simons     9/22/2015   9/22/2019 
210 Davis Drive         City of Thibodaux 
Thibodaux, LA 70301 
448-5865  wk, 287-1745 cell  
e-mail: t.simons@ci.thibodaux.la.us  
City of Thibodaux/Emergency Preparedness/Risk Manager 
 
Chairman Reggie Pitre     9/11/2012   9/10/2016 
2124 S Alex Plaisance Blvd   re-appt 12/13/2016  12/12/2020 
Golden Meadow, LA 70357       Town of Golden Meadow 
475-5213 or 379-6433 cell  
e-mail: chief@townofgoldenmeadow.com 
Chief  - Town of Golden Meadow 
 
Eric Benoit 
338 Myrtle Drive     April 24, 2012   April 23, 2016 
Lockport, LA 70374    re-appt April 12, 2016  April 11, 2020 
wk 532-8174 cell 985-709-1900       Central Lafourche 
e-mail: ericb@lafourchegov.org 
Employed Lafourche Parish Council 
 
 
Zina Sampey     9/12/17    9/11/2021 
720 Seventh St         Town of Lockport 
Lockport, LA  70374 
e-mail: z.sampey@yahoo.com 
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Lafourche Parish Communications District  
2018 Meeting Dates 

Meeting Time: 1:00 PM  
Location:  

Lafourche Parish Communications District 
111 Dunkleman Drive 
Raceland, LA 70394 

                                                    
 

 
Thursday, January 4, 2018 Rescheduled January 9, 2018 
Thursday, April 5, 2018 
Thursday, July 5, 2018 Rescheduled to June 28, 2018 
    Rescheduled to August 16, 2018 
Thursday, October 4, 2018 Rescheduled to October 25, 2018 
    Rescheduled to November 1, 2018 
Thursday, December 6, 2018 
 
 

 

Lafourche Parish 
Communications District 
 
P.O. Box 1157, Raceland, LA 70394 
Phone (985) 537-3580   Fax (985) 537-6906 



Lafourche Parish Communications District Board 
2018 Meeting Attendance 

 
Board Member Jan. April July  Oct Dec 
Date of Meeting 1/9/2017 4/5/2018 8/16/2018 10/4/2018 

Res. 10/24/2018 
Res. 11/1/2018 

12/6/2018 

      
Debbie Gautreaux 
South Lafourche 

P A P P  

Chris Boudreaux 
Lafourche Parish Council 

P A P P  

Mark Fontenot 
North Lafourche 

P P A P  

Eric Benoit 
Central Lafourche 

P P P P  

Reggie Pitre 
Town of Golden Meadow 

P P P P  

Tom Simons 
City of Thibodaux 

P P P P  

Zina Sampey 
Town of Lockport 

A P P P  

 

P / Present 

A / Absent 

 



Lafourche Parish Communications District Board Meeting – Thursday, November 1, 2018 Page 1 
 
 

 
 

November 1, 2018 
Board Meeting Minutes 

 
Chairman Reggie Pitre called the meeting of the Lafourche Parish Communications District to order at 
1:00 PM.   
 
Chairman Pitre led the Pledge of Allegiance. 
 
Chairman Pitre called for Roll Call by Valerie Adams. 
 
Board Members recorded as present: 
 

Chris Boudreaux  Reggie Pitre  Zina Sampey  
Mark Fontenot  Deborah Gautreaux 
Eric Benoit  Tom Simons 

 
Also Present:    Valerie Adams 
 
Chairman Pitre called for Comments from the Public. 
 
No public comments presented. 
 
Chairman Pitre called for Approval of the August 16, 2018 Board Meeting Minutes. 
 
Vice Chairman Chris Boudreaux moved for a motion to accept the August 16, 2018 minutes as written.  
The motion was seconded by Mr. Tom Simmons.  No discussion.  Motion carried with no dissenting votes. 
 
Chairman Pitre called for the Secretary/Treasurer’s Report. 
 
Ms. Deborah Gautreaux presented the July, August and September 2018 financial reports. 
 
Vice Chairman Boudreaux moved for a motion approving the July, August, & September 2018 financial 
reports as presented.  The motion was seconded by Mr. Mark Fontenot.  No discussion.  Motion carried 
with no dissenting votes. 
 
Ms. Valerie Adams presented the proposed 2018 Amended Budget and Proposed 2019 Budget. Ms. 
Adams asked if any board members had suggestions and stated it will be approved at the December 5, 
2018 meeting.  A public hearing will be held prior to the meeting for the Proposed 2019 Budget. 
 
Chairman Pitre called for Building Report. 
 
Ms. Adams stated that the drapes were installed in Comm Center. 
 
Chairman Pitre called for New Business. 
 
None. 
 
Chairman Pitre called for New Business. 
 
None. 

Lafourche Parish 
Communications District 
 
P.O. Box 1157, Raceland, LA 70394 
Phone (985) 435-2105   Fax (985) 537-6906 
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Chairman Pitre called for Old Business. 
 
None. 
 
Chairman Pitre called for Chairman’s Report. 
 
Chairman Pitre asked that everyone stay safe with the upcoming travels for holidays. 
 
Chairman Pitre called for Administrator’s Report. 
 
Ms. Adams presented the July, August, & September 2018 PSAP Reports. 
 
Ms. Adams presented the EBS Annual Maintenance Agreement. Discussion. 
 
Mr. Eric Benoit moved for a motion approving the EBS Annual Maintenance Agreement. The motion 
was seconded by Vice Chairman Boudreaux. Motion carried with no dissenting votes. 
 
Chairman Pitre called for Comments from Board Members. 
 
Everyone wished fellow board members Happy Thanksgiving. 
 
Mr. Benoit moved for a motion to adjourn.  The motion was seconded by Vice Chairman Boudreaux.  
No discussion.  Motion carried with no dissenting votes.  (Meeting adjourned at 1:10 PM). 
 
 
 
_______________________   ________________________ 
Reggie Pitre, - Chairman    Deborah Gautreaux, Secretary/Treasurer 
 

     _________________________ 
      Katie Zeringue, Administrator 
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P.O. Box 1157, Raceland, LA 70394 

Phone (985) 435-2105   Fax (985) 537-6906 
 

Louisiana Legislative Auditor  
 Statewide Agreed-Upon Procedures 

 
 
At the meeting of the Board of Commissioners of the Lafourche Parish Communications 
District held on the 5th  day of July 2018, pursuant to due notice, at which a quorum of 
the Board was present, on motion by  ________________________, seconded by  
__________________ . The following Agreed-Upon Procedures was unanimously 
adopted: 
 
 
 
_______________________  
Reggie Pitre, Chairman 
 
 
_________________________ 
Debbie Gautreaux, Secretary/Treasurer 
 
 
________________________ 
Katie Zeringue, Administrator 
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BUDGETING 
 
The administrator will annually submit a budget to the board of commissioners at the 
October meeting for review.  The Budget will be published in the official journal “Daily 
Comet” and a public hearing will be scheduled before the December regular meeting. The 
proposed budget shall be adopted at the December meeting.   
 
The budget is prepared by using estimated figures from the previous year expenses and 
revenue received.  
 
The budget can be amended by the board of commissioners at any quarterly or special 
meeting at which a quorum is present and voting.  
 
The Board of Commissioners will be provided at all quarterly meetings a financial report 
budget vs actual along with other financial reports for review and approval under agenda 
item financial reports. 
 
BANKING 
 
     DEPOSITS & CASH RECEIPTS   
All checks received will be deposited into the LPCD Investment Account with Capital 
Bank in a timely manner, if total received is $10,000.00 or over it will be deposited the 
day of receipt. 
 
Cash receipts are mailed monthly, quarterly or annually depending on the telephone 
company or wireless provider.  The Louisiana Department of Revenue does automatic 
deposit quarterly for prepaid wireless. 
 
All deposits and cash receipts are kept and filed in the cash receipts binder. 
 
     TRANSFERS 
All transfer will be done by using the districts transfer form and the form will require two 
signatures. The form will be emailed to the public funds representative assigned by the 
bank to complete the transfer. Transfers will then be entered into the accounting program 
by the administrator or administrative assistant. 
 
All revenue is deposited into the investment account the amount needed for operations 
will be transferred from the investment account into the operating account, all other 
transfer will be from the operating account into other accounts. Ex. Payroll, bond sinking   
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RECONCILIATIONS 
Monthly bank statements will be opened and reviewed by a board member or 
administrative staff and will be initialed by the reviewer.  The administrator or 
administrative assistant will reconcile the account a copy of the reconciliation form will 
be attached to the statement the secretary/treasurer will review the reconciliation upon 
completion it will be filed in the bank statement binder.  
 
PURCHASING 
Louisiana Public Bid Law will be followed for all major purchases and approved by the 
Communications District Board.  Operations purchases will be made locally if available 
and cost effective. 
 
Purchasing of items utilized for daily operations of the district is overseen by the 
Administrator and/or pre-approved by the Administrator.  Large items that exceed $5000 
per purchase will be presented to the Board for approval prior to purchase being 
completed.   

1. Purchases are initiated by the Administrator 
2. The Administrator approves all vendors utilized by the district. 
3. The Communications District does not utilize purchase orders and/or purchase 

requisitions.  
4. Bid law compliance is adhered to by the Communications District for all purchases 

and/or expenditures that are regulated and exceed the dollar amount for allowed 
items per the state bid law.   

5. All documentation for bids and price quotes are maintained within the districts files 
per the State Public Records law requirements. 

 
DISBURSEMENTS 
Invoices are paid upon receipt and approved by the Communications District Board at the 
quarterly board meetings. All reoccurring invoices are paid monthly. 
 
Invoices are received and reviewed by the administrator or administrative assistant for 
payment. 
 
The administrator or the administrative assistant prepares and mails payments.  Check 
stub is attached to the invoice and filed in the invoice for payment binders.  The board is 
provided with reports of invoices paid. 
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PAYROLL/PERSONNEL 
 PAYROLL PROCESSING 
Employees are paid b-weekly payroll is processed by the Administrator and/or the 
Administrative Assistant. 
 
 TIME SHEETS 
Telecommunicator’s timesheets are kept by the operations supervisor. Administrative 
staff keeps their own time sheets salaried employees are not required to keep a time sheet.  
Time sheets are then presented to the employees for their review and signature.  The 
times sheets are then given to the administrative assistant for review and then payroll is 
processed by the administrator or the administrative assistant. 
 
CONTRACTING 
All new contracts will be approved by the board at a quarterly or special meeting. 
 
CREDIT CARDS/DEBIT CARDS/Fuel Cards/P-Cards  
Employees will be reimbursed for any purchases made for the District upon providing the 
receipts. The LPCD does not have any credit cards.  Employees use personal credit card 
if needed and are reimbursed. 
 
TRAVEL  
Travel expenses (registration, room, mileage or airfare will be paid by the Lafourche 
Communications District or reimbursed to employee upon providing the receipts.  
Louisiana State Travel Guide will be used for mileage rate reimbursement and per diem. 
 

1. Expenses that will be covered with prior approval are transportation, lodging, 
registration and meals.   

2. Transportation - will be covered based on the location and distance.  If air fare is 
required expenses will be within reason of the basic passenger fare.  If an employee or 
board member choses to drive verses flying they may receive reimbursement equal to 
the dollar value of the air fare amount.  If travel location is found to be more feasible to 
drive, mileage will be paid based upon the current rate in the Louisiana State Travel 
Guide allowance upon utilizing person vehicle. 
Meal per diem - will be advanced prior to travel.  Such per diems will be based on the 
Louisiana State Travel Guide allowable amount for the destination of the event. 
Lodging - will be covered by one of two means, (1) advance funds on total expense of 
hotel stay or reimbursed upon obtaining the receipts 
Registration – expenses for registration will be covered prior to attendance if possible. 

3. Person’s traveling will be responsible for submitting receipts for lodging immediately 
following event. 

4. Travel for employees is approved by the Administrator based on each request or event 
that is directly related to communications operations and or training and if funds are 
available in the budget. Adminstrator travel will be approved by the board. 
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ETHICS 
Employees and Board of Commissioners will comply with all Louisiana State Ethics 
Laws. 
All employee’s and members of the board must annually complete the Louisiana ethics 
training seminar by means of in person class or online webinar.  

 
1.       Prohibition – The Communications District adheres to rulings as defined in the state 

statute. 
2.       Action – the Communications District will notify legal counsel Lafourche Parish District 

Attorney’s office if ethic violation takes place 
3.       System – violations are monitored by the Administrator and Board. 
4.       Requirement – The Communications District personnel and board of officers complete 

the online ethics training seminar providing verification copies of certificates of 
completion.  

 
DEBT SERVICES 















































 
 
 
 
 

Lafourche Parish Communications District  
2019 Meeting Dates 

Meeting Time: 1:00 PM  
Location:  

Lafourche Parish Communications District 
111 Dunkleman Drive 
Raceland, LA 70394 

                                                    
 

 
Thursday, January 3, 2019  
Thursday, April 4, 2019 
Thursday, July 11, 2019* 
Thursday, October 3, 2019 
Thursday, December 5, 2019 
 
 

 

Lafourche Parish 
Communications District 
 
P.O. Box 1157, Raceland, LA 70394 
Phone (985) 537-3580   Fax (985) 537-6906 
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